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ITos10:keHMe 00 MCIOIB30BAHUM MPOCTOM TEKTPOHHOM MOJIUCH

1.001mme MoJI0KeHus
Hacrosmee [Tonoxenune 00 UCTIOIB30BaHUMN MPOCTOM AJIEKTPOHHOU MOJANUCH (j1aiee
- TlomoxeHue) SBISETCS JIOKAIBHBIM HOPMATUBHBIM aKTOM MYyHUIIUITAIBHOTO
ABTOHOMHOTO JIOIIKOJIFHOTO 00pa3oBaTeIbHOTO YyupexaeHus «Jlerckuit cam Ne 253»
(nanee MAZIOY Ne 253) u onpenensier NOPSAAOK U YCIOBUS 3aBEPEHUSI COTPYIHUKAMU
MAJZIOY Ne 253 »ieKTpOHHBIX JOKYMEHTOB B MH(OPMAIMOHHBIX CHCTeMax (janee —
NC)c mpumeneHneM npocToit 351eKTpoHHOU noanucH (nanee - [1911).
[I2I1 wucnonb3yercs B ciyyasx, Korma He  TpeOyeTcss — HMCIOJIb30BaHUE
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJITUCH.
Peanuzanus onpeneneHHbix HactosmuM [lonokeHnem yciaoBUM NPUMEHEHUS MPOCTOM
ANEKTPOHHOM TMOAMKMCH OOECHeunBaeT MNpUJIAHUE HOPUAUYECKON CHIIBI BHYTPEHHUM
nokymentaM MAJIOY Ne 253 B UC, TpeOyromuM JTHUYHOW TOAMUCH COTPYIHHUKA, H
OnepanusM ¢ HUMH.
Hammuune IIDI1  oOecrieunBaeT  BHYTPEHHHM  DJIEKTPOHHBIM  JIOKyMEHTaM B
UH(GOPMALIMOHHBIX CUCTEMAX:
* IOJIJTMHHOCTH;
* [IEIOCTHOCTb - TOKYMEHT HE MOKET ObITh U3MEHEH I0CJIe TTOIMMCAHUS;
Hokxyment, noanucekiBaemslii [1911 8 UC nomken ObITh B HE peakTHpyeMoM (popmarte.
JInst monnucanus 3JIEKTPOHHBIX TO0KyMEeHTOB B MC ucnosib3yeTcst mpocTasi 3JIEKTPOHHAs
MOANUCh - MH(OpMAIUS B 3JIEKTPOHHON (QopMme, KOTopas MPHCOEAUHEHA K JPYTroi
uHopMaMu B AIIEKTPOHHOU (opme (moamucsiBaeMord HWHGOPMAIMH, TOKYMEHTY B
AJIEKTPOHHOM BHJIE) WJIM MHBIM 00pa3oM CBs3aHHas ¢ Takoil mHpopmarmei, 1 KoTopas
WCIIOJIb3YETCS JUTsl OTIpeIeTICHUS JINIIA, TIOIMTUCHIBAIOIIETO HH(POPMAITHIO.
B xauectBe myOnmuunHoi uactu kitoua [1DI1 mcmonb3yercs yHUKaTbHOE UMSI YYETHOM
3amucu, NpUMEHseMoe Ui aBTopuzanuu nonb3oBarenss B HMC. B kauectse
KoH(puaeHIManbHON yacTu kitoua [1911 ucnonb3yercs mapoiib K y4eTHOM 3aIucH.
N3roroBnenue (reHepanuio), Bbaadyy U perucrtpauuio B HMC ykazaHHBIX HMMEH
MOJIL30BATENICH M MapoJiel OCYIIECTBIISIET OTBETCTBEHHBIM COTPYAHUK (aAMUHUCTPATOP)
nc.

[Tapons monb3oBatens MC MoxeT ObITh U3MEHEH €ro BIAJICNbIIEM B JIFOOOH MOMEHT
nocie apropusauuu B UC. PekoMeH1yeTcsi U3MEHATh NapoJib HE PeXe OJHOIr0 pas3a B TpU
Mecsina. [ cHUKEeHHsI pyucka moadopa mapois ¥ HECAHKITMOHUPOBAHHOTO



HCII0JB30BaHUA JOPYTrMM JIMIOOM KJIO4a BHCKTPOHHOﬁ nmoanmruCHu PCKOMCHAYCTCA HC
3aaBaTh MMapoJr, UCIIOJIb30BaAHHBIC PAHCC.

2. TepMuHbI U onpeaeeHU
B nannom I[lonoxeHnn UCTIONB3YIOTCA CIEAYIOIIME TEPMHUHBI U KX ONTPEACICHUS:
Bnaoeney npocmoii nekmpounnon noonucu - corpygHuk MAJIOY Ne 253,
HAJICJICHHBIN TOJTHOMOYMSIMHA MOJNMKUCU JOKYMEHTOB, HCIIOJIb3YIOIIUN UM MTOJIb30BaTEIA
Y mapoib 115 apropusanuu B 1C;
Inekmpounwiii.  0okymenm (nanee - JIOKyMEHT) - JOKYMEHT OJHOTO W3 HeE
peIaKTUPYEMBbIX THUIIOB JOKYMEHTOB, CO3JaHHBIN B AJICKTPOHHOU (pOpME U MOIMTUCAHHBIN
3JIEKTPOHHOUW MOAMUCHIO COTPYAHUKA;
Kniwou 2nekmpounnoii noonucu - YyHUKaJbHasg IIOCJIEIOBATEIBHOCTh CHMBOJIOB,
MpeIHa3HAaYCHHAs JJIs1 TMOATBEPKIACHUS C MCHosib3oBaHUEeM cpeactB MC moammHHOCTH
[131IT;

Ilpocmas 3nekmponnasn noonuce (I11311) - unopmanus B 3JI€KTPOHHOU
dbopme B C, BO3HMKAIOIIAs] B MOMEHT BBITTOJIHEHUS BJIQICIbIIEM AJICKTPOHHOU MOAMUCH
KoMaH bl noAnucanusa Jlokymenra B unrepdeiice C, moareeprkaaromias moyIMHHOCTh
Jokymenta w/mnu (axkt o3HakomieHus Biagenbia [IDI1 ¢ JlokymeHToMm, KoTOpas
B3aMMHO OJIHO3HAYHO CBS3bIBAETCS C JIOKyMEHTOM M BIAJEIbLIEM MOANUCH;
HImamn ITIDJIl - BusyanpHas OTMETKAa OO0 OJJICKTPOHHOM TMOMAMKCH, BKJIIOYAIOIIAS
pexkBu3uthl [IDI1, koTopas aBroMaruyecku co3naercs cpeactBamu MC mpu oTKpbITHH
(Bu3yanmuzamnuu) JokymeHTta, mnoamucanHoro IIDII, B wuHTepdeiice WC; Bpems
dbopmuposanus [1311 orobpaxkaeTcs B mTamie Mo yacoBomy mnosicy nosb3onarens UC.

3. ObecnieyeHUe WPUAMYECKON CHJIbI BHYTPEHHHMX 3JIEKTPOHHBIX JOKYMEHTOB
Kusnennsiii nukn Jlokymenra B IC BKIIOYAeT: CO3AaHUE U MPOYME JEHCTBUS IO €T0
oOpaboTke, oTpakeHue B yuere, a Takke xpanenne B HC. HUC obecneunBaer
perucTpanuio JAeUcTBUIl monb3oBaTenei ¢ JlokymeHTOM (JIOTMpOBaHWE) B TEUEHUE
KU3HEHHOTO ITUKJIA.

Bce Bmamensupr IIDI1 mpusHaroT paBHO3Ha4HOCTH cBoei [IDI1 coOcTBeHHOpYUYHOM
MOJIMUCH HAa OyMa)KHOM HOCHUTEIIE.

Cozpanue 1311 B UC mHUIIMUpYETCS COOTBETCTBYIOIIMM JeiicTBUEM Biajnenbiia 11911,
T.€. HE BBINIOJIHSETCSI aBTOMAaTUYECKHU WJIM HE3aMETHO Jyisl Biazgenbia [1911.

[Tonnomouus Braaensua I1911, noanucaBmero JIokyMeHT, MOATBEPKIAIOTCS B MOMEHT
noanucanus Jlokymenta B MC aBTOMaTWYeCKH IO TMOJOXKUTEIBHOMY PE3yIbTaTy
CJIEYIOLINUX MTPOBEPOK:

* COOTBETCTBYIOLIMH MOJIb30BaTENb aBTOpU30BaH B IC,

* COOTBETCTBYIOIIMM KIFOU AJIEKTPOHHOW TMOAIUCHU BKJIOYEH B PEECTP BBIIAHHBIX
KJIFOYEH 3JIEKTPOHHOU NOAUCH,

* COOTBETCTBYIOIIUM KJIFOU IEKTPOHHOW MOAMMUCU OTCYTCTBYET B PEECTPE OTO3BAHHBIX
KJIFOYEHN 3JIEKTPOHHOM MOAIMUCH.

Bpewms hopmupoBanust anekTpoHHON noanucu ¢pukcupyetcs cpeacramu HC.
BuyTpeHHue 31eKTpoHHBIE JOKyMeHTHI, noanucanuble [I1D11, npusznatorcas BMAJZIOY Ne
253 paBHBIMH TIO IOPUIMYECKOW CHJIE JOKYMEHTaM Ha OyMa)KHbIX HOCHTEISX,
3aBEPEHHBIM COOCTBEHHOPYYHOU MOJIMUCKHIO, 32 UCKIIOUEHUEM CIIy4aeB HEOOXOAMMOCTH
WCIIOJIb30BaHMS KBAUTU(DHUIIMPOBAHHOW JIIEKTPOHHOW TMOAMHCH B COOTBETCTBUHM C
3akoHOAaTeNbCTBOM POD.



[Tonb3oBarenun WC npusHawor, yto BH3yanuzauusa wmramna [IDI1 mpu nemoHcTpauun
Hoxymenta B untepdeiice UC, Beimonnennas cpeactBamu VC, siBiasieTcss HEOCIOPUMBIM
MOATBEPKACHUEM (DaKTa MOANUCAHUS JOKYMEHTa COOTBETCTBYIOUIMM Biaaenbuem 11311
(MOITUHHOCTDH U HEOTPEKAEMOCTb).
Xpanenue JlOKyMEHTOB OCYLIECTBISICTCS IyTEM 3alUCH CBEeIACHUM O JlOKyMeHTax B
apXHB IEKTPOHHBIX JOKYMEHTOB, KOTOPBIN sBsieTcsa yacTbio HC.
MAJIOY Ne 253 oGecmeunBaeT TEXHUYECKUMH W OPTraHU3AIMOHHBIMA MEpPaMH 3allUTy
OT HECAaHKIMOHUPOBAHHOIO JOCTyHNa M NPEIHAMEPEHHOIO YHHMUYTOXKEHUS W/WIU
HCKa)XCHUS CBEIECHUU 0 JIOKyMEHTax B apXMBeE JJEKTPOHHBIX JoKyMeHTOB MC, a taxxke
rapaHTUpPyeT NOATBEPKIACHUE aBTOPCTBA JOKyMEHTa, noanucanHoro 11911 aBropa, B Tom
qyclie IMyTeM YTBEPXKJIEHUS TOMMEHHOTO OrpPaHUYEHHOTO CIKCKA JIMI, HWMEIOIIHNX
pacmiMpeHHble  (aJMUHUCTPATHBHBIE) TIpaBa JOCTYNa K AapXUBY  DIIEKTPOHHBIX
nokymenToB UC.

JokymeHnTol xpanstcs B UC B Tom ¢popmate, B KOTOPOM OHH OBbLTH CO3/AaHBI.
Kornus 31eKTpOHHOr0 10KyMEHTa MOKET OBbITh U3rOTOBJIEHA (pacreyaTaHa) HA0yMaKHOM
Hocutene cpeactBamu MC u 3aBepeHa cOOCTBEHHOPYYHOUW moAmuChio Biaaenbia [1911.
Komust »snexTpoHHOro mokymMeHTa Ha OyMaXHOM HOCHTeNe JOJDKHA COJIepiKaTh
BU3yanu3auuio mrammna (mrammnoB) 1311, moarBepkaatontyto, uro opuruHan JJokymenra
noxnucaun I1511.
AYTEeHTUYHOCTh 3JEKTPOHHOTO JOKYMEHTa M €ro KOMUU Ha OyMa)KHOM HOCHUTENe
obecneunBaetcs cpeactsamu UC.

4. IIpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH BJIA/IE/IbIA JIEKTPOHHOM MOANUCH
Bnanenen [191I1 umeet npaBo:
* oOpamarbcsi K OTBETCTBEHHOMY 3a TeXHUYecKyto noanep:xxky VC mis aHHynupoBaHUs
(oT3BIBa), TIPUOCTAHOBKH (BO30OHOBJICHHS) JEHCTBHS MPUHAIISKAIIETO €My Kiro4a
3IIEKTPOHHOU MOJIINCH;
* B Clyyae HEOOXOAMMOCTH 3aMEHbI, BOCCTAHOBIJICHHUS KIII0Ya JJIEKTPOHHOW MOJIMUCU
o0paTUThCs K OTBETCTBEHHOMY 3a TeXHHUecKyro noaaepxky MC c¢ cooTBeTcTBylOlIEH
IPOCKOOI U MOJYYUTh HOBBIHM KITIOY JIEKTPOHHOM MOIMKCH;
» obpamatecsa Kk 3aBenyronieMy MAJIOY Ne 253 nns pazbopa KOH(DIUKTHBIX CHTYAIIHMA
(ciopoB), Bo3HuKaromux npu npumenennn 11311 B MIC.
Bnanenen [1911 o0si3an:
* BECTH OOpabOTKYy BHYTPEHHUX d3JEKTPOHHBIX NOKyMEeHTOB B MC B COOTBETCTBUU CO
CBOMMH JIOJDKHOCTHBIMU 00SI3aHHOCTSIMU,
* NPUHUMATh BCE€ BO3MOXHBIE MEpHI IJIs MPEJOTBPAICHUS HECAHKIMOHUPOBAHHOTO
WCIIOJIb30BAHMS CBOETO KJIH0YA AJIEKTPOHHOMU MOIUCH;
* HU IPU KaKUX yCIIOBUSX HE MEPEJaBaTh KIKOY 3JIEKTPOHHON NOANUCH IPYTUM JIULAM;
* IpU KOMIIPOMETAIMM CBOETr0 KIKYa OJJIEKTPOHHOW TNOJANUCH HE3aMeJIUTEIbHO
o0paTUThCsl K OTBETCTBEHHOMY 3a TeXHHUYECKyI monnepkky MC misi mpuocTaHOBKHU
JNEUCTBUS IPUHAJIEKAIET0 EMY KIIF0Ya JJIEKTPOHHOM ITOIHCH.
Bnaneneny IIDI1 Hecer nMYHYHO OTBETCTBEHHOCTHh 3a COXPAHHOCTh CBOETO KIiIHOYa
3IEKTPOHHOM MOJIMUCH U €T0 3alIUTY OT HECAHKIIMOHUPOBAHHOTO UCIIOJIb30BAHUS.

5. TexnoJiorusi npumenenus cpeacrts 11311 B UC
s nmpumenenust [1911 B UC Bnagensity 1311 nHeobxomumo aBTopusoBatbest B VIC ¢
UCTOJIb30BaHUEM MyOIMYHON M KOH(HAEeHIIMaNbHOHN dacTeil kmoua [10I1 (mms



noJsib3oBaresiss U napoiip). [lognucanue JIOKyMeHTa BBIMOJHSETCS IyTEM Ha)KaTUs Ha
kHonky "[loanucate" B untepdeiice UC.

Nupopmanmst 000 BceX BBIJAHHBIX IOJB30BATENIO0 KIIOYAX AJIEKTPOHHOW IOAMMCH,
JaTax MOJyYEHHUs U IPEeKpalleHus ux aeuctBus (u3patus) xpanurcs B UC noctosHHO.
[Ipn npekpamenun y corpyaauka MAJIOY Ne 253 nomKHOCTHBIX O0SI3aHHOCTEW 10
00paboTKe BHYTPEHHHMX 3JEKTPOHHBIX JOKYMEHTOB C Hcnonb3oBaHueM [13I1 wnu npu
YBOJIbHEHMHM COTpPYJHHMKA €ro K4 BHOCHUTCA B PEECTpP OTO3BAHHBIX KIIIOYE
anekTpoHHOW mnoanucu. C MOMEHTa BHECEHHs KII04a B PEECTp OTO3BAHHBIX
KJIFOYEH 3JIEKTPOHHOM TOJANUCH Bce Mocienyomue J[OKyMeHThl, MOJINUCaHHbIE ATOU
[I2I1, we cuwmTaroTCs TMOANMCAHHBIMUA HAJISKAIIUM 00pa3oM, T.€. TMOAMKCHIO,
PaBHO3HAYHOU COOCTBEHHOPYYHOM.

6. 3aK/II0YHUTEJIbHOE I10JI0KEeHH e
Hacrosmee [1onoxxeHne BCTynaeT B CUILy € AAaThl YTBEPKICHHUS.
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